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Viewing Authority Records using the Display Authority wizard    (WYLD Technote 10) 

Catalogers can view authority records for names, subjects, or floating subdivisions by using the Display 
Authority wizard normally found in the group of Title Maintenance wizards in the Java Cataloging 
Toolbar. 

Only the WYLD Office has access to create or edit authority records so the Display Authority wizard is 
the only authority wizard available to other WYLD libraries. 

As shown here, there are limited property settings on the Display Authority wizard. 

 

A browse search is the best option.  Select the authority index you wish to search, LCNAME for personal 
and corporate names, LCSUBJECT for all types of subject headings, FLOATSUB for floating subdivisions.   

Your search will retrieve either a hitlist of headings or a single authority record.  If you retrieve a single 
record and it is not the one you want, use the eyeglass helper to toggle to a hitlist display.  
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To see just a single authority record, use the eyeglass helper to toggle from the hitlist of authority 
records to the single record that you have highlighted.  Shown below is the single authority record for 
the entry above. 

 

 

Understanding the Authority Record 

Refer to the screen above. The 150 tag in this authority record is the authorized term for the topical LC 
subject heading Large type books.  The 450 tags display invalid terms for this heading and generate ‘See 
from’ cross references. These are the headings that should not be used.  The 550 tags also display cross 
references but these are the ‘See also’ references. These terms can be broader than the heading in the 
150 tag… for instance Large type books are a form of Books, therefore the term Books appears in a 550 
tag as a broader heading for the term Large type books. The 680 tag contains information that is 
displayed to the public and to library staff when conducting a BROWSE SUBJECT search on one of the 
invalid terms.  

In Workflows, when searching for bibliographic records, a browse search on the subject Large print 
books displays the window shown here: 
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The term Large print books is the invalid form of heading shown in a 450 tag of the authority record.  In 
the Workflows search above, that invalid term displays with a red check mark to the left of it. Valid 
headings display with a green check mark next to them. 

Clicking on the valid search term Large type books, shown at the bottom of the window, results in the 
display shown below: 

 

Notice that the information displayed here, in the lower portion of the window, is the same information 
displayed in the authority record. Also notice that the system has changed the ‘Search for:’ option at the 
top of the window, to the valid heading. 
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In WYLDCAT, if you know the valid subject heading, a keyword search on that heading retrieves a title 
hitlist.  Clicking on Xref in the menu bar shown below, will result in the display of the cross references 
from the authority record. 
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In WYLDCAT, if the user doesn’t know the valid subject heading, a BROWSE search on the subject Large 
print books will display this window: 

 

 

The above search results in the display shown below: 

 

Click on the heading illustrated here and the following window will display: 



6 
 

 

Clicking on the valid heading, Large type books, shown above will return you to the hitlist for titles with 
this valid heading as illustrated below: 

 

 

Clicking on Xref in the menu bar shown above, will result in the display of the cross references from the 
authority record as depicted below. 
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LCNAME authority records work much the same way but have different tags within the authority record. 
The authority record for a personal name is displayed here: 
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Because this is a personal name, the valid form of name is in a 100 tag. There is one invalid form of 
name in the ‘see from’ cross reference in a 400 tag. The 500 tags show several ‘see also from’ cross 
references for names under which this person has also written. The 663 tag is similar to the 680 tag 
shown in the authority record for Large type books. The final tags in the above authority record, the 670 
tags, list the sources from which these forms of the author’s name appeared.  

The result of a search on one of the names in a 500 tag of the personal name authority record for Jean 
Plaidy is shown below. The Browse author search for the pseudonym Holt, Victoria retrieves a display of 
cross references. This name is shown with a green check mark next to it indicating that it is a valid form 
of name. There are materials published with this name as the author and, because this name is a 500 tag 
in the authority record for Jean Plaidy, there is also a separate authority record under the name: Holt, 
Victoria. This name is also shown as a cross reference with a red check mark which is the entry 
highlighted here. Clicking on that name as a cross reference results in a display of the text found in the 
663 tag of the authority record for Jean Plaidy shown above.    
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A search to find the authority record for a series heading is an LCNAME browse search just as the search 
for a personal name.  

 

The authority record for this series search is shown below: 

 

The authority record for a series also has some different tags.  

The 100 tag displays the valid author/title heading. It is the term that displays in the 800 tag of the 
bibliographic record.  The 430 tag of the authority record displays the invalid cross reference for this 
heading. This is the term that displays in the 490 tag of the bibliographic record. The 642 tag displays the 
established form of numbering for this series. The title that was the 4th one in the series was the title 



10 
 

which established this numbering for the entire series. Notice that it is the number only; no abbreviation 
of no., no # sign. This means that the 800 tag for titles in this series should be entered as: 

800 1  Erickson, John R.,|d1943-|tHank the Cowdog ;|v4   (with the numbering changing for each title) 

 

  

  

  

 


