LARAMIE COUNTY LIBRARY SYSTEM
JOB DESCRIPTION 

	Job Title
	FLSA Status

	OUTREACH LIBRARIAN
	EXEMPT

	Division
	Pay Range

	YOUTH/OUTREACH SERVICES
	25



JOB SUMMARY

The primary responsibilities of the individual in this position are to develop and coordinate outreach activities and services as they relate to children and teens.  This includes, but is not limited to, taking the library experience to populations that do not have direct access to a library facility, particularly those of low-income or at-risk; promote library services and resources to community groups, with an emphasis on early literacy and reading; and coordinate all outreach to schools.

ESSENTIAL DUTIES AND RESPONSIBILITIES

1. Maintains patron confidentiality in compliance with Wyoming state law.
2. Provides exceptional public service to all patrons served.
3. Ensures all outreach services are designed to entice patrons into the library by exposing children to literature, showing children how to explore their areas of interest in a fun and engaging manner, planting the seed for life-long library use and starting children on their way to self-motivated exploration of ideas; and encouraging the children to ask their adults to bring them to the library.
5. Plans, develops, coordinates, schedules and evaluates children’s and teen’s outreach programs. Conducts outreach programs for children, primarily for birth through four years.
6. Develops and implements a plan for providing outreach services for all of Laramie County Library System (LCLS) by working closely with Manager, Youth and Outreach Services (YOS); Assistant Manager, Children’s Librarian; Manager, Circulation and Branch Services; Assistant Branch Manager; Outreach Specialist; and Outreach Assistant.
7. Works with schools, daycares, WIC, Head Start, teen parenting groups, Boys & Girls Club, Stride and other community organizations that serve children and teens to promote outreach services.  The critical age group of focus is on birth to four years.
8. Is consistently aware of outreach services provided by other libraries and trends in outreach services across the United States. Networks with other library outreach librarians.  Incorporates good ideas as well as is a leader in the outreach field.
9. Is aware of other community entities providing services to children and teens and coordinates activities as appropriate.  The focus is on entities that provide service to low-income and at risk populations.
10. Ensures that students know that the library is a different learning environment than the classroom.
11. As directed by the Assistant Manager, Children’s Librarian works with Laramie County School Districts #1 & #2, parochial schools, charter schools and parent/teacher organizations. Communicates upcoming classroom assignments and projects to Assistant Manager, Children’s Librarian.
12. Works with targeted groups to promote usage of the Burgeon Group installation and other early literacy aspects of the library.
13. Seeks out opportunities and makes presentations to community groups on outreach services in order to create a rapport with the community and create an awareness of the library and its services. Focus on groups that include target populations.
14. Is aware of possible gaps in the community’s ability to meet the needs of children and families.  Looks for opportunities for new outreach services. Work with Manager, YOS and Assistant Manager, Children’s Librarian in evaluating resources necessary to fulfill needs. 
15. Works closely with the Manager, YOS and the Manager, Community/Media Relations on the creation and distribution of informational brochures and publicity materials for outreach services, including public speaking, power point and other presentations.
16. Develops themes and purchases and maintains materials for thematic kits.
17. Prepares monthly reports and forwards as directed. 
18. Works as a team player in accomplishing the goals for children’s and teen services of LCLS.
19. Promotes to library staff the necessity of library services beyond the library building utilizing staff training opportunities and modeling.
20. Communicates regularly with staff about upcoming and ongoing outreach projects that may impact service points (i.e. promotions, coupons, programs, etc.).
21. Is responsible for knowing all aspects of the Youth Services Desk position (see Youth Desk Assistant job description). Works the 2nd Floor Ask Here Desk at least 10 hours per week.
22. Serves as backup for Outreach Specialist and Outreach Assistant in providing bookmobile services as needed.
23. Works the Greeter Desk as assigned.
24. Performs other related and necessary duties as assigned.

MINIMUM REQUIREMENTS

    Master’s of Library Science or the equivalent from an ALA accredited institution
    2 years of relevant experience working directly with children or
    The equivalent combination of education and experience

REQUIRED CERTIFICATIONS, SKILLS AND ABILITIES

· Must have a current driver’s license valid in the State of Wyoming
· Education and/or experience in early childhood education
· Proficiency with a variety of software programs related to library operations including word processing, databases, calendaring/scheduling, Internet and ILS software
· Working knowledge of public library operations
· Ability to work with limited supervision, with an aptitude for detailed work and proficiency in prioritizing tasks
· Ability to supervise, coach, train and lead other workers

REPORTING RELATIONSHIPS

Reports to:  Manager, Youth/Outreach Services
Supervises: Volunteers

PHYSICAL EFFORT AND WORKING ENVIRONMENT

The essential duties and responsibilities of this job require the employee to move or manipulate moderately heavy equipment, boxes, carts, files and/or stacks of material from one location to another and to work outside in all types of weather.
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